
CODE OF CONDUCT:  Student Behaviour Management 

Mitcham Girls High School’s Behaviour Management Procedures are designed to promote behaviours that support active 
engagement in the learning process. We believe that our school must be a place where: 

• Every person feels safe and valued.

• All girls can develop into responsible and successful citizens.

• The individual’s needs for belonging and empowerment are met.

• All girls can enjoy success and strive for excellence.

• Difference is acknowledged, accepted and celebrated.

• Girls participate in the learning process.

• All members of the school community demonstrate respect for each other, others’ property and the name of Mitcham
Girls High School.

• All students accept responsibility for their own behaviour.

These behaviours are defined by each class through a negotiated Classroom Management Plan.  Teachers and students 
work together to develop the plan to ensure transparency of all behaviour management procedures that operate within 
the classroom. The Classroom Management Plan is published on Daymap for each class. 

A copy of the school’s Behaviour Management Policy can be found at www.mitchamgirlshs.sa.edu.au/policies. 

Consequences 

The implementation of consistent Behaviour Management procedures is crucial to help staff, students and 
parents/caregivers to work effectively together as a community. All teachers will follow these steps in the implementation 
of behaviour management practices in the classroom. 

Step 1: Teachers negotiate clear classroom expectations with each of their classes. 
Step 2: Students will be informed when they are not meeting the expectations. 
Step 3: Preliminary consequences, outlined in the negotiated Classroom Management Plan, may be implemented. 
Step 4: Withdrawal to the Focus Room. 

Focus Room Procedures 

Students sent to the Focus Room are required to reflect on their behaviour. 

• A Focus Room Referral will be completed by the teacher in Daymap outlining the reason for using the Focus Room.

• The student will check in with the Focus Room Supervisor and will then be asked to complete a Class Re-Entry form
outlining the reasons for the referral.

• The student is expected to continue with school work while in the Focus Room.

• The student is required to discuss the Focus Room referral with the teacher before or immediately after the next
lesson in that subject.

• Students are encouraged to discuss any issues arising from the referral with the appropriate staff member in order to
deal with any issues that may be preventing learning.

• On each visit to the Focus Room, an alert will be sent to parent/caregivers via Daymap.

Suspension 

The school will suspend and/or exclude students for: 

• Threatening the good order of the school

• Threatening the safety or wellbeing of others

• Acting illegally

• Persistent and wilful inattention

Examples of behaviours which incur a suspension and/or exclusion include: 

• Violence or threatened violence
• Possession/use of drugs and/or associated implements
• Possession/use of alcohol or cigarettes
• Extreme or overt harassment
• Extreme or overt bullying
• Discrimination
• Swearing at a teacher
• Refusal to report to the Focus Room
• Repeated breach of school rules
• Acting illegally
• Breaches of the Code of Conduct

http://www.mitchamgirlshs.sa.edu.au/policies


CODE OF CONDUCT:  Harassment, Bullying  

(including Cyberbullying) and Discrimination 

 
Every member of our school community, including students, parents, staff and visitors, has the right to live, work and 
learn in a safe environment.  We all have a responsibility to treat each other and each other’s property with respect.  It is 
a serious offence to discriminate against another person and/or harass or bully another person. Students engaging in 
these behaviours will be dealt with under the Behaviour Management Policy and Procedures. 
 
Please note:  Students can be suspended or excluded by the school for behaviour that threatens the safety or wellbeing 
of a student, member of staff or another person associated with the school, even if this behaviour occurs outside of 
school hours or off site. 
 

Definitions 

The following definitions of terms were agreed by the Safe and Supportive Schools Communities Management Group, 
which is a national committee, supported by the Ministerial Council of Education, Early Childhood Development and 
Youth Affairs (MCEEDYA) with representatives from all Australian education jurisdictions. 
 

Discrimination 

Discrimination occurs when people are treated less favourably than others because of their race; culture or ethnic origin; 
religion; physical characteristics; gender; sexual orientation; marital, parenting or economic status; age; and/or ability or 
disability. Discrimination is often ongoing and commonly involves exclusion or rejection. 
 

Violence 

Violence is the intentional use of physical force or power, threatened or actual, against another person/s that results in 
psychological harm, injury or in some cases death. Violence may involve provoked acts and can be a single incident, a 
random act or can occur over time. 
 

Bullying 

Bullying is repeated verbal, physical or social behaviour that is harmful and involves the misuse of power by an individual 
or group towards one or more persons. Cyberbullying refers to bullying through information and communication 
technologies. Conflict or fights between equals and single incidents are not regarded as bullying. Bullying in any form or 
for any reason can have long term effects on those involved, including bystanders. 
 

Cyberbullying  

Cyberbullying is bullying which uses technology as a means of victimising others. It is the use of an Internet service or 
mobile technologies such as e-mail, social networking sites, chat rooms, discussion groups, instant messaging, web sites 
or SMS (text messages) with the intention of harming another person. Examples include communications that seek to 
intimidate, control, manipulate, put down or humiliate the recipient. 
 

Examples of Bullying  

• Physical: hitting, pushing, touching, grabbing, looks, stares, facial expressions, gestures, spitting, taking or 
damaging property. 

• Verbal or Written: insults, threats, suggestive comments, name calling, unfair criticism, spreading rumours. 

• Cyber: using e-mail, voice and text messaging, social networking sites, photographic and video images. 

• Graffiti: using pictures, tags or words. 

• Social: forming groups to leave out, ignore and disrespect, influencing, encouraging or organising someone else to 

be involved in any type of bullying or harassment. 
 

Harassment 

Harassment is behaviour that targets an individual or group due to their identity, race, culture or ethnic origin; religion; 
physical characteristics gender; sexual orientation; marital, parenting or economic status; age; and/or ability or disability, 
and that offends, humiliates, intimidates or creates a hostile environment. Harassment may be an ongoing pattern of 
behaviour, or it may be a single act. 
 

Sexual Harassment 

DECD defines sexual harassment as unwelcome sexual conduct which makes a person (male or female, of the same or 
opposite gender, same-sex attracted, bisexual or transgender) feel offended, humiliated and/or intimidated, where that 
reaction to the conduct is reasonable in the circumstances. Sexual harassment can be a single incident, repeated or 
continuous, direct or indirect, and take various forms. Sexual harassment is a legally recognised form of sex 
discrimination. Behaviour of a sexual nature based on mutual attraction, friendship and respect, which is welcome or 
invited, consensual and reciprocal, does not constitute sexual harassment. 
 



CODE OF CONDUCT:  Harassment, Bullying  

(including Cyberbullying) and Discrimination (cont.) 
 
Examples of sexual harassment 

• Unwelcome touching, hugging, kissing, brushing up against a person, staring or leering. 

• Suggestive comments or jokes; sexually explicit pictures, posters, graffiti, letters, messages, magazines or any other 
visual or written medium. 

• Unwelcome invitations to go out on dates. 

• Requests for sex. 

• Inappropriate and intrusive personal questions about a person’s private life or his/her body. 

• Insults, taunts, teasing or name calling of a sexual nature; or sexually explicit conversation. 

• Accessing sexually explicit Internet sites. 

• Offensive telephone calls, letters, e-mails or mobile phone text messages. 

• Posting filmed or photographed images or comments on social networking sites. 

• Behaviour that may constitute a criminal offence under criminal law and reportable to the police, such as physical or 
indecent assault, stalking, obscene communications, and sexual assault. 

 

Advice to students 

• Do not ignore comments or actions that upset you or make you feel uncomfortable  

• When another person says or does something which constitutes harassment or bullying, please say one of these 
sentences to the person:  “I do not like you saying that to me.” Or “I do not like you doing that to me”. 

• Save/print any written evidence, e.g. notes, e-mails, SMS messages, social networking dialogue, etc. 

• If the behaviour continues please report it using the following guidelines “Reporting Bullying and Harassment”. 
 

Reporting Bullying and Harassment 

Out of Class Event 
Student . Reports to any member of staff 
Member of staff  . Documents incident and tries to resolve issue with help from Year Level Manager 

 . Submits report 

In Class Event 
Student . Reports to subject teacher 
Subject Teacher  . Addresses situation (with assistance if needed) 

 . Documents incident 
 . Submits report 

Extreme Bullying/Harassment in class, e.g. extreme threat, violent act, etc. 
Teacher . Sends student to Student Services and informs member of Admin 
Member of Admin  . Addresses situation 
  . Documents incident 
  . Submits report 

CODE OF CONDUCT:  Attendance and Absence 

 
The school has an expectation that every student will attend every school day and, while at school, attend each 
timetabled lesson and supervised study. 

When a student is absent from school parents/caregivers are asked to contact the school by phone before 9:30am on the 
day of absence. If an explanation has not been received by 12:00pm a message will be sent, via SMS, to those 
parents/caregivers who have registered their mobile phone number with the school. The absence will also require a 
written note of explanation on the next day of attendance, especially where deadlines for assessment tasks occur. 

Any planned extended absence, e.g. overseas travel, must be discussed with the school and an Exemption form 
completed and approved at least two weeks before departure. Parent/Caregivers are encouraged to restrict travel to the 
school holiday periods. 

If students arrive late to school on any day, they must go to their scheduled lesson and inform their teacher they have 
arrived late. Where the student has no scheduled supervised lesson, they must sign in at the Student Services Office. 
They will need to provide a reason for their lateness to the Care Group Teacher. 

Students are not permitted to leave the school grounds during the school day unless they are ill, in which case they must 
report to the Student Services Office so that parents/caregivers can be notified, or they have unavoidable medical or 
dental appointments in which case, parents/caregivers are asked to notify the school by diary note prior to the 
appointment. Students must sign out from the Student Services Office and, upon their return, must go to their scheduled 



lesson and inform their teacher they have arrived. Where the student has no scheduled supervised lesson, they must 
sign back in at the Student Services office. 

 

CODE OF CONDUCT:  Dress Code 

 
All students are expected to adhere to the school Dress Code. The School Governing Council, Principal and staff affirm 
this decision and seek parent and student support for the Dress Code. The Dress Code consists of the following items: 

• Mitcham check cotton dress (to be no shorter than one palm width in length above the back of the knee) 

• Pleated MacKenzie Tartan skirt (to be no shorter than one palm width in length above the crease in the back of the 
knee) 

• Navy trousers (not track pants) 

• Mitcham navy dress shorts (to be no shorter than one palm width in length above the crease in the back of the knee) 

• White long or short sleeve shirt with MGHS logo 

• White or navy polo shirt with MGHS logo 

• Mitcham navy woollen jumper with MGHS logo 

• Mitcham navy fleece jacket with MGHS logo 

• Mitcham rugby top 

• Navy jacket (no denim)  

• Plain white, black or navy socks (Socks to be below the knee and have no logos or text) 

• Navy or black pantihose/tights (no socks) 

• Black fully enclosed school shoes (Shoes should be done up at all times) (see below) 

• Plain navy or white headband  or ribbon (optional)  

• Plain navy tie (optional) (worn neatly with white shirt, top button done up) 

• Plain navy or white head or neck scarf (optional) 

• Hat (optional, available at Uniform Shop) 

• School Blazer (for official functions only) 

• Year 12 Jumper (for Year 12 students only) 
 
PE and Sport Dress Code 

• Mitcham rugby top 

• Mitcham navy sports shirt with MGHS logo 

• Navy sport shorts 

• Netball skirt, navy 

• Track pants, navy 

• Track shoes or sneakers 

• Hats are recommended 
 

Makeup and Jewellery 

• Jewellery, make-up, nail polish, brightly coloured hair and coloured artificial nails are not part of the school Dress 
Code. 

 

Consequences 

Students who do not adhere to the school Dress Code will have the option of going home to change or to borrow an item 
of clothing from Student Services. Students will not be sent home without parental consent. Repeat incidents of non-
compliance will be dealt with through the Behaviour Management process. 
 
Students will be asked to remove excessive/noticeable make up, nail polish and jewellery. 





CODE OF CONDUCT:  Deadlines 

 
Deadlines are set to ensure that all students submitting work will be treated consistently and equitably. Deadlines ensure 
that all students have equal time in which to complete an assessment task. 
 

Extended Assessment Tasks 

• All tasks must be submitted by the stated deadline via Daymap wherever possible. 

• Teachers are asked to ensure that all deadlines occur on a day when they have that class and the deadline time 
occurs during that lesson. 

• When a deadline occurs in the subject teacher’s absence, the relieving teacher will be advised and will collect all 
assessment tasks during that lesson and place them in the absent teacher’s pigeonhole. This is only in the case that 
work cannot be submitted via Daymap. 

• Students who are absent for an assessment task deadline should submit the task via Daymap. Where this is not 
possible students should arrange for the assessment task to be delivered by a third person, or post it to the teacher 
at the school (postmarked with the due date), or e-mail it to the teacher with a screen print showing the date and time 
sent. 

• If a student does not submit the work a zero (0) mark will be recorded. 

• Parents/Caregivers are advised in writing when a zero (0) mark is recorded. 
 

In-Class Assessment Task 

• If a student in Year 8, 9 or 10 is absent for a summative in-class assessment task, she will require a note from home 
indicating she was “unfit to take the task”. 

• If a student undertaking a SACE subject is absent for a summative in-class assessment task, she will require a 
doctor’s certificate indicating she was “unfit to take the task”. 

 

Extensions 

Extensions are granted ONLY in exceptional circumstances (such as extended illness or accident). Students who need to 
negotiate an extension must: 

• Do so with the teacher at least 24 hours prior to the due date. 

• Provide evidence of reasonable progress with the work set. 

• Support the request with a written explanation from a parent/caregiver or a doctor’s certificate for the extension to be 
considered. 

 

Submitting Tasks Outside of Lesson Time 

Students should submit work via Daymap wherever possible. If an extension is granted or exceptional circumstances 
occur, students may submit assessment tasks through the Student Services Office. When handing in assessment tasks at 
Student Services: 

• The student will get their diary stamped with the Submission Stamp 

• The student will get the assessment task stamped with the Submission Stamp 

• The student will complete the details from the stamp including: 
- Student Name 
- Teacher Name 
- Date Submitted 
- Time Submitted 

• Work can only be submitted at Student Services between the hours of 8:30am and 3:15pm. 

• The contents of the Submission Box will be transferred to teachers’ pigeon holes at 9:30am and 3:30pm each day. 

• The student can submit work electronically via email or Daymap. It is advisable that students take a screen shot 
showing proof of electronic submission for evidence. 



CODE OF CONDUCT:  Cybersafety 

 

SECTION A:  INTRODUCTION 

The measures to ensure the cybersafety of Mitcham Girls High School are based on our Vision, Principles and Goals. 

The school’s computer network, Internet access, computers, privately owned devices, SRDs and other school ICT 
equipment/devices bring great benefits to the teaching and learning programs at Mitcham Girls High School and to the 
effective operation of the school.  

Our school has rigorous cybersafety practices in place, which include cybersafety agreements for all school staff, 
students and parents/caregivers. 

The goal of the school in this matter is to create and maintain a cybersafety culture which is in keeping with the Vision, 
Principles and Goals of the school, and legislative and professional obligations. This section of the Code of Conduct 
includes information about the obligations, responsibilities, and the nature of possible consequences associated with 
cybersafety breaches which undermine the safety of students, staff and the school community. 

Once the Code of Conduct (including the Cybersafety Agreement) and the ICT Device Use Agreement are signed and 
returned to school it will be processed and students will be able to use ICT equipment/devices in the school and access 
the school’s network including the Internet. 

The school’s computer network, Internet access facilities, computers and other school ICT equipment/devices are for 
educational purposes appropriate to the school environment. This applies whether the ICT equipment is owned or leased 
either partially or wholly by the school and used on or off the school site. It also applies to ICT equipment/devices owned 
or leased either partially or wholly by parent/caregivers or students, and used on the school site. 

While every reasonable effort is made by schools and DECD administrators to prevent students’ exposure to 
inappropriate content when using the department’s on line services, it is not possible to completely eliminate the risk of 
such exposure. In particular, DECD cannot filter Internet content accessed by your child from home, from other locations 
away from school or on mobile devices or Internet connections owned by and/or used by your child. DECD recommends 
the use of appropriate Internet filtering software. 

 

Important Terms 

Parent/Caregiver Refers to the student’s legal guardian. 

ICT Information and Communication Technologies. 

Cybersafety Refers to the safe use of the Internet and ICT devices including mobile technologies. 

Cyberbullying Is when someone is tormented, threatened, harassed, 
humiliated, embarrassed or otherwise targeted by 
another using the Internet, interactive and digital 
technologies or mobile phones. 

School ICTs Refers to the school’s computer networks, Internet access facilities, computers and any other school 
ICT equipment and devices. 

SRDs  Refers to devices purchased through a Portal (link to an outside provider)  
School  via the MGHS Website 
Recommended  
Devices   

ICT Equipment Refers to but is not limited to desktop computers, laptop computers, notebook computers, storage 
and Devices devices such as USB Flash memory devices, CDs, DVDs, iPods and MP3 Players, video cameras, 

still digital cameras and webcams, all types of mobile phones, gaming consoles, video and audio 
players/receivers, wearable technologies and any other similar technologies that come into use. 

Objectionable Refers to material that deals with matters such as sex, cruelty or violence in such a manner that is 
likely to be injurious to the good of students or incompatible with a school environment.  

 

  



CODE OF CONDUCT:  Cybersafety (cont.) 

 

SECTION B:  RULES TO HELP KEEP STUDENTS CYBERSAFE 

As a safe and responsible user of ICT I will help keep myself and other people safe by following these rules: 
 
1. I cannot use school ICT devices or privately owned devices until my parent/caregiver and I have read and signed 

the Code of Conduct Agreement and the ICT Device Use Agreement and returned it to school for processing. 

2. If I have my own user name, I will log on only with that user name. I will not allow anyone else to use my user name 
and will not tell anyone else my passwords. 

3. While at school or a school related activity, I will not have any involvement with any ICT material or activity which 
might put myself or anyone else at risk, e.g. bullying or harassing. 

4. I understand that I must not at any time use ICT to upset, offend, harass, threaten or in any way harm anyone 
connected to the school or the school itself, even if it is meant as a joke.  

5. I understand that the rules in this Agreement also apply to mobile phones, tablets and wearable technologies. I will 
only use these devices at the times that I am permitted to during the school day or through negotiation with the 
supervising teacher during lessons. 

6. While at school, I will not:  

a. Access, or attempt to access, inappropriate, age restricted, or objectionable material  
b. Search for, download, save or distribute such material by copying, storing, printing or showing it to other people 
c. Make any attempt to get around or bypass security, monitoring and filtering that is in place at school 
d. Distribute spam messages or general bulk e-mails 

7. If I accidentally access inappropriate material, I will: 

a. Not show others 
b. Turn off the screen or minimise the window; and 
c. Report the incident to a teacher immediately 

8. I understand that downloading any files including, but not restricted to files such as music, videos, games or 
programs must comply with the Copyright Act 1968. I also understand that anyone who infringes copyright may be 
personally liable under this law. 

9. I understand that this agreement applies to any privately owned ICT equipment/device (see definition in SECTION 
A) I bring to school or a school related activity. Any files, images, information, data or material on such 
equipment/devices must be appropriate to the school environment. Any privately owned ICT equipment/devices 
connected to the school’s networks (including wireless) must be free of any malicious software. 

10. I will not connect any ICT equipment/device (see definitions) to run, or attempt to run, any software on school ICT 
equipment/devices without a teacher’s permission. This includes all wireless technologies.  

11. I will ask a teacher’s permission before giving out any personal information for educational reasons (including 
photos) on line about myself or any other person. I will also get permission from any other person involved. 
Personal information includes name, address, e-mail address, phone numbers and photos, etc. 

12. I will respect all ICT systems in use at school and treat all ICT equipment/devices with care. This includes: 

a. Not intentionally disrupting the smooth running of any school ICT systems 
b. Not attempting to hack or gain unauthorised access to any system 
c. Following all school cybersafety rules, and not joining in if other students choose to be irresponsible with ICT 
d. Reporting any breakages/damage to a staff member. 

13. I understand that the school may monitor traffic and material sent and received using the school’s ICT network and 
that the school uses filtering and/or monitoring software to restrict access to certain sites and data, including e-mail.  

14. I understand that the school may audit its computer network, Internet access facilities, computers and other school 
ICT equipment/devices or commission an independent forensic audit. Auditing of the above items may include any 
stored content, and all aspects of their use, including e-mail. 

15. I understand that I cannot capture or disseminate images (including video) of any member of the school community 
without their explicit permission. 

16. I understand that if I do not comply with any part of this agreement, the school may inform my parent/caregiver. In 
serious cases the school will take disciplinary action against me. I also understand that my family may be charged 
for repair costs. If illegal materials or activities are involved, the school will inform the police. 

 



 

ADDITIONAL INFORMATION 

 

Aerosol Cans 

Spray deodorants and perfumes are a potential health hazard and are banned from school. 
 

Assessment 
Student progress is monitored throughout the year and communicated to parents in the form of written reports, electronic 
information including feedback via Daymap, and Parent/Teacher Interviews.  Parents/Caregivers are encouraged to 
contact teachers (via e-mail or Daymap) to discuss concerns at any time during the year.  E-mail addresses can be found 
on the school website.  Written reports are distributed at the end of each term and Parent/Teacher Conferences are 
conducted in the first week of Term 2. 
 

Behaviour on Public Transport 

Inappropriate behaviour on Public Transport will be dealt with through the Behaviour Management process. Girls 
travelling to and from school are expected to follow these guidelines: 

• Follow all school expectations 

• Follow the Code of Conduct 

• Consider the rights of all passengers 

• Demonstrate appropriate manners and behaviour 

• Keep bags under seats or on laps 
 

Drugs and other Prohibited Substances 

• Schools are declared Drug Free Zones under the Controlled Substances Act. 

• The DfE Policy clearly prohibits the possession or use of drugs, including alcohol and cigarettes at or on the way to 
or from school.  

• It is an offence for anyone to be in possession of a prohibited drug within a school or its vicinity. Any offence will 
result in the police being contacted. 

 

Cigarettes 

State regulations prohibit any person including students, staff or visitors from smoking in school grounds. Students will be 
suspended for being in the possession of or smoking cigarettes at school, on a school related activity, or on the way to 
and from school.  
 

Emergency Contact 

Parents/Caregivers who need to contact their daughter(s) in an emergency are asked to phone the school’s reception on 
8272 8233. We ask that parents do not contact students during lesson time, as we don’t allow the use of mobile phones 
in class unless for a curriculum based purpose. 
 

Finance Office Hours 

Monday to Friday – 8:10am - 8:40am, 10:40am -11:00am and 12:45pm – 1:15pm.  Parent payments will be accepted 
outside the above hours. 
 

Homework 

Homework is an integral part of each student’s study program through secondary school and the expectation is that all 
students will undertake some form of study each evening. As a guide, the following times should be devoted to study. 

Year 7 30 minutes per night 
Year 8 1 hour per night 
Year 9 1 hour per night 
Year 10 1½ - 2 hours per night 
SACE Stage 1 1½ - 2 hours per night 
SACE Stage 2 2 - 3 hours per night 
 
Homework will generally be set according to the homework timetable and will allow students to plan their time over a 
number of days.  This enables students to manage homework and out of school commitments. If subject teachers do not 
set specific work on a particular night, students are encouraged to spend the time allocated in continuing with assessment 
tasks, revision or learning new work. Homework can be documented on Daymap. 
 
Parents/Caregivers are asked to assist by checking that homework is done regularly and by encouraging students to 
develop consistent study habits. 
 



 

ADDITIONAL INFORMATION (cont.) 
 

Hours of the School Day and Supervision 

School begins at 8:40am and finishes at 3:15pm, except on Wednesdays when it finishes at 2:25pm. Supervision of the 
school grounds is provided from 8:15am - 4:00pm.  Students should not be on the school grounds outside of these hours 
as we are unable to provide supervision.  This does not apply to students involved in school activities, including sports 
training, where supervision is provided. Where classes occur outside of normal school hours, direct supervision will be 
provided by the organising teacher. 
 

Inclement Weather 

In the case of extreme hot, cold or wet weather days a second bell will sound at recess time and/or lunch time to advise 
students that they can move into designated buildings for the duration of the break time. 

 Year 12  Senior Study Centre  
 Year 11 Millhouse Centre general spaces 
 Year 10 Ground Floor – Main Building corridor and LBlock verandah 
 Year 9 Ground Floor – Main Building PAC corridor 
 Year 8 Middle Floor – Main Building corridor 
 Year 7 Middle Floor – Main Building PAC corridor 

Lockers 

All students are allocated a locker at the beginning of the school year. All personal belongings are to remain in the locker 
during lesson times and are brought to school at the student’s own risk. Students will need to provide a suitable lock for 
their locker, to ensure the safety and security of personal and expensive ICT devices. Combination locks are more 
suitable than locks which require a key. 

Medication 

Paracetamol and Aspirin are not available at Student Services. All prescription medication linked to a Health Care Plan 
will be stored and distributed through Student Services. Health Care Plans should be lodged at the Student Services 
Office. 
 

Movement 

Students leaving their classroom must have the “Out of Class Permission” log in the diary signed by the class teacher and 
carry the diary with them. This includes seeking access to computer rooms, the Library or the bathroom. 

Visitors 

For reasons of safety and security all visitors to the school are required to sign in and obtain a visitor’s badge from 
reception.  Unauthorised visitors will be asked to leave the school grounds. 

Uniform Shop Hours of Business 

The Uniform shop at Mitcham Girls High School is open from 8:00am – 1:30pm each Thursday during school 
term. Uniforms are also available for purchase from 9:00am – 5:00pm Monday to Friday at: 

Uniform Management Services  
1/6 Montrose Avenue 
Norwood SA 5067 
Tel. 08 8363 5255 

Internet Shopping is available at www.umspl.com.au 

Methods of Payment 
Cash, Cheque, Visa or MasterCard. Please make cheques payable to Uniform Management Services 

Electronic Devices 

Due to Work Health Safety regulations no untagged/untested electronic device is to be connected to the school electricity 
supply.  Therefore, students must ensure they have fully charged devices if they wish to use them at school. 
 
Please remember that the school takes no responsibility for loss or damage to any devices you bring to school.  If you 
bring your own electronic devices, you do so at your own risk. 



 

ADDITIONAL INFORMATION (cont.) 
 

Phones and other ICT Devices 
The current procedure for use of Phones and other ICT devices including wearable technology, including headphones is 
that they can be used in class where: 

• There is a direct link to the curriculum 

• The student has the teacher’s permission to use it for curriculum based purposes 
However, the school is currently reviewing the use of mobile phones and other devices during school time and this may 
be implemented in 2020. 
 
Students are expected to have phones and devices turned off or placed in lockers during lesson time so as to not 
interrupt the teaching and learning program. 
 
Phones and other wearable technologies are considered an ICT device and must to be used in line with the Code of 
Conduct. 
 

School Involvement / Ambassador Badge 
As our Vision and Principles state, we encourage students to become involved citizens both locally and globally.  To 
recognise students’ contribution to the school, the community or the world, we offer the opportunity for students to record 
co-curricular and extra curricula activities on the School Involvement form. Points gained from certain activities can be 
used to gain Ambassador Badges at bronze, silver and gold levels.  
 
The School Involvement form should be completed by all students throughout the year. 
 

Passport to Learning 
Students are encouraged to undertake extra-curricular learning and record it in the Passport for Learning (for Year 8 and 
9) and the Passport for Volunteering (for Year 9 and above). This is a joint venture with the University of Adelaide and 
leads to a graduation ceremony. 
 
 


